
Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Magazine Name] 

[Magazine Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Company]. We are currently in the process of exploring media partnerships and would like to 

request access to your magazine's media kit. 

The media kit will help us better understand your publication's audience, advertising 

opportunities, and other relevant information that may facilitate a potential collaboration. 

Thank you for considering our request. We look forward to your positive response at your 

earliest convenience. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


