Request for Sponsorship

Date: [Insert Date]

[Your Name]

[Your Position]

[Your Organization]
[Your Address]

[City, State, Zip Code]
[Your Email]

[Your Phone Number]

[Recipient's Name]
[Recipient's Position]
[Magazine Name]
[Magazine Address]
[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am writing on behalf of [Your Organization] to request
your sponsorship for our upcoming event, [Event Name], scheduled to take place on [Event
Date] at [Event Location]. This event aims to [briefly describe the purpose of the event].

We believe that [Magazine Name] would be an excellent partner for this event, given your
commitment to [mention any relevant values or community involvement]. We would be honored
to include your magazine as one of our key sponsors, showcasing your brand to an audience of
[mention expected audience size and demographics].

In exchange for your sponsorship, we would be pleased to offer the following benefits:

e Your logo featured on all event promotional materials

« Opportunity to distribute copies of your magazine at the event

« Recognition in our social media promotions

o Complimentary tickets to the event

We are seeking [specific sponsorship level or amount] to cover [briefly describe what the
sponsorship will fund]. We would love the opportunity to discuss this further and explore how
we can make this partnership mutually beneficial.

Thank you for considering our request. | look forward to your positive response. Please feel free
to contact me at [Your Phone Number] or [Your Email] to discuss this opportunity in more
detail.



Sincerely,

[Your Name]

[Your Position]
[Your Organization]



