Inquiry About Magazine Ad Placement for
Event Coverage

Date: [Insert Date]

[Your Name]

[Your Position]

[Your Company]
[Your Address]

[City, State, Zip Code]
[Your Email]

[Your Phone Number]

To Whom It May Concern,

| hope this message finds you well. I am writing to inquire about the possibility of placing an
advertisement in [Magazine Name] for coverage of our upcoming event, [Event Name],
scheduled for [Event Date]. Our event aims to [briefly describe the purpose of the event and
anticipated audience].

We believe that featuring an ad in your esteemed magazine could significantly enhance our
outreach and visibility. Could you please provide information regarding your ad placement
opportunities, including:

Available ad sizes and formats

Deadlines for submission

Pricing and discounts for multiple placements
Guidelines for ad content and design specifications

Thank you for your assistance. | look forward to your prompt response.

Sincerely,
[Your Name]



