
Job Application Letter 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Employer's Name] 

[Company's Name] 

[Company's Address] 

[City, State, ZIP Code] 

Dear [Employer's Name], 

I am writing to express my interest in the [Job Title] position listed at [Company's Name]. I 

believe my skills and experiences align well with the requirements of this role; however, I want 

to address a potential concern regarding my certification. 

While I am currently in the process of obtaining [specific certification], I have [mention relevant 

experience or skills] that I believe make me a strong candidate for this position. I am committed 

to completing the certification by [expected completion date] and am eager to bring my expertise 

to your team. 

Thank you for considering my application. I am looking forward to the opportunity to discuss 

how I can contribute to [Company's Name]. Please feel free to contact me at your earliest 

convenience. 

Sincerely, 

[Your Name] 


