
Inquiry Letter for Memory Care Center 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

 

[Memory Care Center Name] 

[Center Address] 

[City, State, Zip Code] 

 

Dear [Director's Name], 

 

I hope this message finds you well. My name is [Your Name], and I am currently researching 

memory care centers for [mention relationship, e.g., my mother, father, etc.]. I am keen on 

understanding the services that your facility offers. 

 

Specifically, I would appreciate information regarding: 

• Admission procedures 

• Staff qualifications and training 

• Daily activities and care routines 

• Pricing and payment options 

• Availability of private or shared accommodations 

 

Additionally, if possible, I would like to schedule a visit to your center to see the environment 

and meet your staff. Please let me know your available times. 



 

Thank you for your attention to this matter. I look forward to your prompt response. 

 

Sincerely, 

[Your Name] 


