
Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request clarification regarding the application 

process for [specific program/job/opportunity] that was recently announced. 

While I have reviewed the information provided on your website, I have some questions that I 

believe will help me better understand the requirements and timelines involved. 

Specifically, I would like to clarify the following: 

• [First question regarding the application process] 

• [Second question regarding required documents or deadlines] 

• [Any additional questions you may have] 

Thank you for your attention to my inquiry. I appreciate your assistance and look forward to 

your prompt response. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


