
Notification of Upcoming Family Planning 

Workshops 

Dear [Recipient's Name], 

We are excited to inform you about our upcoming family planning workshops scheduled for 

[Date(s)] at [Location]. These workshops aim to provide valuable information and resources on 

family planning options and reproductive health. 

Details of the workshops are as follows: 

• Workshop Title: [Workshop Title] 

• Date: [Date] 

• Time: [Time] 

• Location: [Location] 

• Facilitator: [Facilitator's Name] 

Please RSVP by [RSVP Date] to ensure your participation. You can respond by emailing [Email 

Address] or calling [Phone Number]. 

We look forward to your participation in these important discussions! 

Best regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Contact Information] 


