
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date] 

[Recipient's Name]  

[Title]  

[Organization Name]  

[Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about the family planning services 

offered by your organization. I am particularly interested in obtaining information regarding the 

following: 

• Available family planning methods and options 

• Cost of services and any available financial assistance 

• Appointment scheduling and hours of operation 

• Confidentiality and privacy policies 

Any additional information you can provide regarding educational resources or support groups in 

the community would also be greatly appreciated. 

Thank you for your assistance. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


