
Gratitude Letter Following Job Application Review 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I want to extend my heartfelt gratitude for the opportunity to 

apply for the [Job Title] position at [Company Name]. I genuinely appreciate the time and effort 

you and your team have dedicated to reviewing my application. 

It was a pleasure to learn more about [Company Name] and the exciting projects you are 

working on. I am very enthusiastic about the possibility of contributing to your team and am 

eager to bring my [mention relevant skills/experience] to the table. 

Thank you once again for considering my application. I look forward to the possibility of 

discussing my candidacy further. 

Sincerely, 

[Your Name] 


