
Utility Exceedance Notice 

Date: [Insert Date] 

To: [Customer's Name] 

Address: [Customer's Address] 

Dear [Customer's Name], 

We are writing to inform you that your utility consumption for the period of [insert period] has 

exceeded the expected limits. The details are as follows: 

• Account Number: [Insert Account Number] 

• Usage Limit: [Insert Usage Limit] 

• Current Usage: [Insert Current Usage] 

It is important to address this matter to avoid potential penalties or disruptions to your service. 

We recommend reviewing your consumption patterns and taking measures to reduce usage. 

If you have any questions or require assistance, please do not hesitate to contact us at [Insert 

Contact Information]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Utility Company Name] 

[Utility Company Contact Information] 


