Account Audit Appeal

Date: [Insert Date]
[Your Name]

[Your Address]

[City, State, Zip Code]
[Your Email]

[Your Phone Number]
[Recipient's Name]
[Recipient's Position]
[Company/Organization Name]
[Company Address]
[City, State, Zip Code]

Dear [Recipient's Name],

I am writing to formally appeal the recent audit conducted on my account, [Account Number or
Identification]. I believe that certain discrepancies have arisen that warrant immediate attention

and review.

The audit results were unexpected and may have stemmed from [briefly explain possible reasons
for discrepancy], and I respectfully request a comprehensive review of these findings. | am
prepared to provide any necessary documentation or assistance to expedite this process.

Given the urgency of this matter, | would appreciate a prompt response to my appeal. Thank you

for your attention to this issue.
Sincerely,

[Your Name]



