
Request for Technology Upgrade 

Dear [Manager's Name], 

I hope this message finds you well. I am writing to formally request an upgrade to our current 

technology systems within the office. As we continue to enhance our productivity and efficiency, 

it has become evident that our existing equipment is hindering our performance. 

Specifically, I am requesting the following upgrades: 

• New computers with updated software to improve processing speed and functionality. 

• Enhanced networking equipment to support better connectivity and collaboration. 

• Updated project management tools to facilitate team communication and project tracking. 

These upgrades will significantly benefit our workflow, allow for smoother operations, and 

contribute to our overall goal of improving workplace efficiency. I believe that investing in these 

technologies will yield positive results in our team's performance. 

Thank you for considering my request. I am looking forward to discussing this further. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Contact Information] 


