
Proposal for Refurbishing Aging Devices 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company/Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. As our organization continues to evolve, we have identified 

the need to address the challenges posed by our aging devices. To ensure our operations remain 

efficient and effective, I propose a comprehensive refurbishment program aimed at revitalizing 

our current technology. 

The primary objectives of this proposal are: 

• To extend the lifespan of our existing devices. 

• To improve overall performance and reduce downtime. 

• To enhance employee productivity and satisfaction. 

I have outlined a detailed plan that includes the assessment of current devices, refurbishment 

processes, and estimated costs. I believe that this initiative will not only save costs in the long 

run but also support our commitment to sustainability by reducing electronic waste. 



I would appreciate the opportunity to discuss this proposal further and explore how we can 

implement this project effectively. Please let me know a convenient time for us to meet. 

Thank you for considering this proposal. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 


