
Letter of Appeal for Procurement of New 

Machinery 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

Dear [Recipient's Name], 

I am writing to formally request the procurement of new machinery for [specific department or 

purpose] at [Company/Organization Name]. Our current machinery has been experiencing 

frequent breakdowns and inefficiencies, which significantly impacts our productivity and overall 

operational effectiveness. 

After conducting a comprehensive analysis of our needs and the capabilities of the existing 

equipment, we believe that investing in new machinery will not only enhance our operational 

efficiency but also reduce long-term maintenance costs. [Insert any relevant data, statistics, or 

examples that support your request]. 

We have researched potential machinery options and have identified [mention specific models or 

types of machinery] as the most suitable for our requirements. The estimated cost for this 

procurement is [insert estimated cost]. 

I urge you to consider this request as we aim to maintain our competitive edge in the market. I 

am more than willing to discuss this matter further and provide any additional information or 

documentation needed to support this appeal. 

Thank you for considering our request. I look forward to your favorable response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company/Organization Name] 



[Your Contact Information] 


