
Request for Swift Service Tier Adjustment 

Date: [Insert Date] 

To: [Service Provider Name] 

From: [Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Subject: Request for Adjustment of Service Tier 

Dear [Service Provider's Contact Name], 

I am writing to formally request an adjustment to my current service tier under account number 

[Your Account Number]. Due to [briefly explain the reason for adjustment, e.g., increased usage, 

business expansion], I believe that a change to a higher service tier will better suit my needs. 

Currently, I am enrolled in the [Current Service Tier Name] tier and would like to transition to 

the [Desired Service Tier Name] tier, effective [Desired Start Date]. This change will ensure that 

I continue to receive the best possible service and support. 

Thank you for considering my request. I look forward to your prompt response to facilitate this 

adjustment. 

Sincerely, 

[Your Name] 

[Your Job Title, if applicable] 

[Your Company Name, if applicable] 


