Date: [Insert Date]

[Your Name]

[Your Position]

[Your Company/Organization]
[Your Address]

[City, State, Zip Code]

[Your Email]

[Your Phone Number]

[Recipient's Name]

[Recipient's Position]

[Recipient's Company/Organization]
[Recipient's Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to formally request an intensive usage
evaluation of [specific product/service/solution] that we are currently utilizing in our operations.

As we continue to enhance our productivity and efficiency, it is essential to gather feedback on
the comprehensive performance and potential challenges we may encounter with this
product/service. An evaluation will allow us to make informed decisions regarding its future use
and ensure optimal performance in our workflows.

We believe that an evaluation conducted by your team will provide valuable insights and
recommendations. We would appreciate it if you could outline the process and timeframe for this
evaluation, as well as any resources we might need to provide.

Thank you for considering our request. We look forward to your positive response.

Sincerely,

[Your Name]

[Your Position]
[Your Company/Organization]



