
Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I am writing to formally request an investigation into the high utilization rates observed in 

[specific context, e.g., department, project, service, etc.] over the past [specific time frame]. It 

has come to my attention that the usage statistics have significantly exceeded our projections, 

and I believe that examining the underlying causes is essential for efficient resource 

management. 

Understanding the factors contributing to this increased utilization could help us in [mention any 

potential solutions, improvements, or insights]. Therefore, I kindly ask for your assistance in 

conducting a thorough analysis to identify the key drivers behind this trend. 

Please let me know a suitable time to discuss this matter further or if any additional information 

is needed to support this request. 

Thank you for your attention to this important issue. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


