Service Bond Requirement Update Request

Date: [Insert Date]

To,

[Recipient's Name]
[Recipient's Title]
[Company/Organization Name]
[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| am writing to formally request an update regarding the service bond requirement associated
with my employment at [Company Name]. As per our previous discussions, | would like to
confirm any changes that may have occurred since my last communication on this matter.

Understanding the terms and conditions of the service bond is crucial for my future planning and
commitments. | appreciate your attention to this request and look forward to your prompt
response.

Thank you for your cooperation.

Sincerely,

[Your Name]

[Your Job Title]

[Your Department]

[Your Contact Information]



