
Service Bond Requirement Policy Inquiry 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, ZIP Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about the service bond requirement 

policy in relation to [specific details about the program or position]. As I consider my options 

moving forward, I would like to understand the implications and expectations associated with 

this bond. 

Specifically, could you please provide clarity on the following points: 

• The duration of the service bond. 

• The financial obligations associated with the bond. 

• The conditions under which the bond may be forfeited. 

• Any additional information or documents that I should review. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Contact Information] 

[Your Address] 


