
Service Bond Requirement Explanation Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to request clarification regarding the service 

bond requirement associated with my employment at [Company Name]. As I prepare for my 

upcoming role, I would appreciate it if you could provide further details on the following 

aspects: 

• The duration of the service bond. 

• The specific obligations and commitments involved. 

• The consequences of non-compliance. 

I believe understanding these points will help me fulfill my responsibilities effectively. Thank 

you for your attention to this matter, and I look forward to your prompt response. 

Sincerely, 

[Your Name] 


