Service Bond Requirement Detalls Request

Date: [Insert Date]

To: [Recipient's Name]

[Recipient's Title]

[Company/Organization Name]

[Company Address]

Dear [Recipient's Name],

| hope this message finds you well. | am writing to formally request detailed information
regarding the service bond requirement for my employment with [Company/Organization
Name]. As | am in the process of reviewing the terms of my employment, | would appreciate
clarification on the following points:

The total duration of the service bond

The amount to be secured under the service bond

The circumstances that may lead to the bond being invoked

Any penalties associated with breaching the bond
The process for completing or terminating the bond

Understanding these details is essential for my decision-making process, and I kindly ask that
you provide the necessary information at your earliest convenience.

Thank you for your attention to this matter. | look forward to your prompt response.
Sincerely,

[Your Name]

[Your Title]

[Your Contact Information]

[Your Address]



