Service Bond Requirement Assessment Inquiry
Date: [Insert Date]
To,
[Recipient's Name]
[Recipient's Title]
[Company/Organization Name]
[Company Address]
Dear [Recipient's Name],
| hope this message finds you well. | am writing to inquire about the requirements related to the
service bond associated with [specific project or service]. As [your position] at [your company],
it is essential for me to understand the criteria and obligations that may apply.
Specifically, 1 would like to clarify the following points:
« Duration of the service bond
« Conditions for release from the bond
o Consequences of non-compliance

Any financial implications associated with the bond

Your guidance on these matters would greatly assist in our assessment process. | appreciate your
attention to this inquiry and look forward to your prompt response.

Thank you for your cooperation.
Sincerely,

[Your Name]

[Your Title]

[Your Company]

[Your Contact Information]



