
Grid Shutdown Notification 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Organization Name] 

Subject: Notification of Scheduled Grid Shutdown 

Dear [Recipient Name], 

We are writing to inform you of a scheduled shutdown of the electrical grid in your area. This 

action is necessary to perform essential maintenance and upgrades to ensure the reliability and 

safety of our services. 

Shutdown Details: 

• Date: [Insert Shutdown Date] 

• Time: [Insert Start Time] to [Insert End Time] 

• Affected Areas: [Specify Areas] 

We understand the inconvenience that this may cause and appreciate your understanding and 

cooperation as we work to enhance our infrastructure. We will do our best to minimize the 

duration of the outage. 

If you have any questions or require further assistance, please do not hesitate to contact us at 

[Insert Contact Information]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization Name] 


