
Notification for Bilingual Marketing 

Materials 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Request for Development of Bilingual Marketing Materials 

Dear [Recipient Name], 

I hope this message finds you well. As we continue to expand our reach within diverse 

communities, it has become evident that the demand for bilingual marketing materials is 

increasing. To effectively engage our target audience, it is essential that we provide content in 

both [Language 1] and [Language 2]. 

We believe that by developing bilingual materials, we can enhance our marketing efforts and 

improve accessibility to our offerings. This initiative will not only cater to our existing customers 

but also attract potential clients who prefer communication in their native language. 

I kindly request that we begin the process of creating these bilingual resources as soon as 

possible. Please let me know how we can collaborate on this project and any necessary steps we 

need to take. 

Thank you for your attention to this important matter. I look forward to your prompt response. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Contact Information] 


