
Letter of Appeal for Detailed Breakdown of 

Capital Improvement Fees 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request a detailed breakdown of the capital improvement fees assessed 

for [specific project or reason]. As a concerned [resident/tenant/owner], I believe it is essential to 

fully understand the allocation and justification for these fees. 

Specifically, I would appreciate it if you could provide detailed information regarding the 

following: 

• Itemized list of capital improvement projects 

• Cost allocations for each project 

• Timeline for project completion 

• Any pertinent supporting documentation 

I believe transparency in these fees is crucial for maintaining trust within our community. I 

would be grateful if you could respond to this request at your earliest convenience. Thank you 

for your attention to this matter. 

Sincerely, 



[Your Name] 


