
Planned Maintenance Update 

Dear Residents, 

We hope this message finds you well. We would like to inform you about the upcoming planned 

maintenance in our community. 

Maintenance Date: [Insert Date] 

Time: [Insert Time] 

Areas Affected: [Insert Locations] 

During this time, our maintenance team will be addressing the following issues: 

• [Issue 1] 

• [Issue 2] 

• [Issue 3] 

We understand that this may cause some inconvenience, and we appreciate your patience and 

understanding as we work to ensure a safe and comfortable living environment for everyone. 

If you have any questions or concerns, please do not hesitate to reach out to the management 

office. 

Thank you for your cooperation. 

Sincerely, 

[Your Management Team] 


