
Letter of Demand for Compensation Due to Service Delays 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

To Whom It May Concern, 

I am writing to formally request compensation for the delays I experienced with [Service 

Provider's Name] on [specific dates or timeframe]. Despite my expectations for timely service 

delivery, the delays have caused significant inconvenience and financial loss. 

Details of the service delays are as follows: 

• Date of Service: [Insert Date] 

• Description of Service: [Insert Description] 

• Expected Completion Date: [Insert Expected Date] 

• Actual Completion Date: [Insert Actual Date] 

• Impact of Delay: [Insert Impact] 

In light of these circumstances, I kindly request compensation in the amount of [Insert Amount] 

to cover the costs incurred due to these delays. I believe this request is fair, considering the 

disruption I experienced. 

Thank you for your prompt attention to this matter. I look forward to your swift response and an 

amicable resolution. 

Sincerely, 

[Your Name] 


