
Suggestion for Adding New Services 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to propose the addition of new services that 

could enhance our offerings and improve customer satisfaction. 

After conducting some research and gathering feedback from clients, I believe that introducing 

[specific service(s)] would be beneficial for our organization. This addition would [mention the 

potential benefits, e.g., attract new clients, increase revenue, improve efficiency]. 

Some ideas for these services include: 

• [Service Idea 1] 

• [Service Idea 2] 

• [Service Idea 3] 

I would appreciate the opportunity to discuss this suggestion further and explore how we can 

implement these services effectively. 



Thank you for considering my proposal. I look forward to your response. 

 

Sincerely, 

[Your Name] 


