
Letter of Recommendation 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company/Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to highly recommend [Candidate's Name] for their outstanding capabilities in 

service diversification. During [his/her/their] time at [Your Company/Organization], 

[Candidate's Name] consistently demonstrated remarkable skills in identifying opportunities for 

expanding service offerings and effectively implementing innovative strategies. 

Through [his/her/their] proactive approach, [Candidate's Name] helped enhance our service 

portfolio, thereby increasing customer satisfaction and driving revenue growth. [He/She/They] is 

adept at analyzing market trends and adapting to shifting customer demands, a vital ability for 

any organization looking to thrive in today's competitive environment. 

I am confident that [Candidate's Name]'s experience and strategic mind will be an asset to any 

organization focused on diversifying its services. I wholeheartedly support [his/her/their] 

application and believe [he/she/they] will exceed your expectations. 

Please feel free to contact me at [Your Phone Number] or [Your Email Address] should you have 

any questions or require further information. 

Thank you for considering this recommendation. 

Sincerely, 

[Your Name] 

[Your Position] 


