Fee Waliver Request

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Recipient's Name]

[Recipient's Title]

[Organization Name]

[Organization Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I am writing to formally request a fee waiver for [specific fee or service] due to my current
unemployment status. Due to unforeseen circumstances, | have been unable to secure
employment since [insert date of unemployment], and my financial situation has been
significantly impacted.

Despite my efforts to seek new employment, | have encountered difficulties and am unable to
meet the financial obligations associated with [specific fee]. | have attached relevant
documentation, including my unemployment benefits letter and any job search records, to
support my request.

| greatly appreciate your consideration of my situation and look forward to your understanding
and support. If you require any further information or documentation, please do not hesitate to
contact me at [your phone number] or [your email address].

Thank you for your attention to this matter.

Sincerely,

[Your Name]



