Budget Billing Plan Setup Inquiry

Date: [Insert Date]

To: [Recipient's Name]
[Company Name]
[Company Address]
[City, State, Zip Code]

Dear [Recipient's Name],

| hope this message finds you well. | am writing to inquire about the setup of a Budget Billing
Plan for my account with [Company Name]. | would like to better understand the process
involved, including any necessary documentation and eligibility requirements.

Additionally, | would appreciate any information regarding how the monthly payment amounts
are determined and if there are any specific deadlines or important dates | should be aware of.

Thank you for your assistance. | look forward to your prompt response so | can proceed with the
setup.

Best regards,

[Your Name]

[Your Address]

[Your City, State, Zip Code]
[Your Phone Number]
[Your Email Address]



