
Budget Billing Plan Adjustment Request 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Your Email]  

[Your Phone Number] 

[Utility Company Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Utility Company Account Representative Name], 

I hope this message finds you well. I am writing to request an adjustment to my Budget Billing 

Plan for my account number [Your Account Number]. 

Due to [briefly explain reasons for the request, e.g., changes in income, unexpected expenses, 

etc.], I am finding it difficult to maintain the current payment amount of [current payment 

amount]. I would greatly appreciate your assistance in reviewing my account and considering an 

adjustment to my budget billing amount. 

I believe that a revised payment plan would better reflect my current financial situation. I would 

appreciate any guidance or alternatives you might suggest. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


