Notification for Account Information
Revision

Dear [Recipient's Name],

We hope this message finds you well. We are reaching out to inform you that we need to update
certain information associated with your account:

e Account Number: [Account Number]
e Required Information:
o [Detail of needed information or changes]

To ensure the accuracy of your account, please provide us with the updated information by
[Deadline]. You can reply to this email or contact our support team at [Contact Information].

Thank you for your prompt attention to this matter.
Sincerely,

[Your Name]

[Your Position]

[Company Name]
[Company Contact Information]



