Request for Correction of Account Data

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]

[Phone Number]

To Whom It May Concern,

I hope this message finds you well. I am writing to formally request a correction to the stale
account data associated with my account, [Account Number], maintained by your institution.

Upon reviewing my account statement, | have identified several discrepancies that do not
accurately reflect my financial activities. Specifically, | noticed [briefly describe the errors or
stale information]. This misinformation could potentially impact my credit rating and financial
status.

To facilitate the correction process, | have attached [mention any supporting documents, if
applicable]. I kindly request that you investigate these discrepancies and update my account
information accordingly.

| appreciate your attention to this matter and am looking forward to your prompt response. Please
feel free to reach out to me via [preferred contact method] if you require any additional
information.

Thank you for your assistance.

Sincerely,
[Your Name]



