
Notification of Service Upgrade 

Date: [Insert Date] 

Dear Residents, 

We are pleased to inform you that there will be an upgrade to the services provided to your 

multi-dwelling unit. This upgrade aims to enhance your living experience and ensure that you 

have access to improved amenities. 

Details of the Service Upgrade: 

• Upgrade Start Date: [Insert Start Date] 

• Expected Completion Date: [Insert Completion Date] 

• Services Enhanced: [Briefly list services being upgraded] 

Please be assured that we will do our best to minimize any inconvenience during this process. If 

you have any questions or concerns, feel free to reach out to our office at [Insert Contact 

Information]. 

Thank you for your understanding and cooperation. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 


