
Account Number Amendment Request 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Bank Name] 

[Bank Address] 

[City, State, Zip Code] 

Dear [Bank Manager's Name], 

I am writing to formally request an amendment to my account number associated with [account 

type, e.g., savings/checking] at your bank. My current account number is [current account 

number]. 

Due to [reason for request, e.g., a clerical error, a personal reason, etc.], I would like to request 

that my account number be changed to [new account number]. I assure you that this request is 

made in good faith and is in accordance with my banking needs. 

Please find attached the necessary documentation to process this request. 

Thank you for your prompt attention to this matter. I look forward to your confirmation of the 

amendment. 

Sincerely, 

[Your Signature (if sending a hard copy)] 

[Your Printed Name] 


