
Service Resumption Request 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally request the resumption of our 

services associated with [specific service or product] that were temporarily halted due to [reason 

for suspension]. We appreciate your understanding and support during this period. 

As we look to resume normal business operations, we would like to discuss the necessary steps 

to reinstate the services at your earliest convenience. We believe that continuing our partnership 

is vital for both our operations. 

Please let us know a suitable time for a meeting or call to further discuss this matter. Thank you 

for your time and consideration. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


