
Account Breach Report 

Date: [Insert Date] 

To Whom It May Concern, 

Subject: Report of Account Breach 

I am writing to inform you about a potential breach of my account (Account ID: [Insert Account 

ID]) which occurred on [Insert Date of Incident]. I noticed unauthorized activities including 

[briefly describe unauthorized activities]. 

Details of the incident: 

• Date and Time of Incident: [Insert Date and Time] 

• Type of Breach: [Describe type] 

• Actions Taken: [Describe any actions taken by you] 

I request you to investigate this matter urgently and provide guidance on further steps I should 

take to secure my account. 

Thank you for your prompt attention to this matter. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


