
Request for Volunteer Coordination in 

Healthcare Services 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Title] 

[Organization Name] 

[Organization Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request your assistance in 

coordinating volunteer efforts within our healthcare services department at [Your Organization]. 

As we strive to enhance our community health initiatives, the role of volunteers becomes 

increasingly vital. 

We are seeking to mobilize volunteers who are passionate about healthcare and willing to 

contribute their time and skills to support our initiatives, including [mention specific programs or 

services]. Our goal is to create an inclusive environment where individuals can actively 

participate in providing essential services to the community. 

We would greatly appreciate your expertise in coordinating these volunteer efforts, including 

recruitment, training, and scheduling. Your experience in this field would be invaluable to ensure 

that we effectively support our healthcare mission. 

Thank you for considering our request. I look forward to the opportunity to discuss this further 

and to work together towards improving healthcare services in our community. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


