
Follow-Up on Health Research Project 

Advancements 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to follow up on our ongoing health research 

project, [Project Name], which we discussed during our last meeting on [Date of Last Meeting]. 

As of today, we have made significant advancements in several key areas: 

• Data Collection: We have successfully gathered [number] samples, surpassing our initial 

target. 

• Preliminary Findings: Early analyses suggest that [briefly describe findings]. 

• Next Steps: We are preparing for the upcoming phase, which includes [describe next 

steps]. 

I would appreciate any further insights or feedback you might have regarding our progress. 

Additionally, I would like to propose a follow-up meeting to discuss our findings in more detail 

and outline our strategy moving forward. Could we schedule a time to meet within the next two 

weeks? 

Thank you for your continued support and collaboration. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Institution] 

[Your Contact Information] 


