Payment Arrangement Inquiry

Date: [Insert Date]

To: [Recipient's Name]

[Recipient's Address]

[City, State, ZIP Code]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to inquire about the possibility of establishing a
customized payment arrangement for my account. Due to [brief explanation of circumstances,
e.g., unforeseen expenses, temporary financial hardship], I am seeking to adjust my payment
schedule to better align with my current situation.

| would like to propose the following payment arrangement: [Insert proposed payment terms,
e.g., amount, frequency, duration]. I believe this plan would allow me to fulfill my obligations

while managing my finances more effectively.

Thank you for considering my request. | appreciate your understanding and look forward to your
prompt response to discuss this matter further.

Sincerely,

[Your Name]

[Your Address]

[City, State, ZIP Code]

[Your Contact Information]



