
Negotiation Proposal for Benefit Adjustments 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to discuss the current benefits package provided 

to employees at [Company Name]. Having been a part of the team for [duration of employment], 

I have greatly appreciated the opportunities and support received from the company. 

However, I would like to propose a discussion regarding potential adjustments to the benefits 

package. Given the increasing cost of living and the evolving needs of the workforce, I believe 

that revisiting the current benefits would not only enhance employee satisfaction but also 

improve overall productivity and retention within the company. 

I would appreciate the opportunity to meet with you to discuss this matter further. I believe that 

with thoughtful negotiation, we can arrive at a solution that benefits both the employees and the 

company. 

Thank you for considering my proposal. I look forward to your positive response. 

Sincerely, 

[Your Name] 


