
Bank Guarantee Request for Construction Project 

Date: [Insert Date] 

To, 

[Bank Name] 

[Bank Address Line 1] 

[Bank Address Line 2] 

[City, State, Zip Code] 

Subject: Request for Bank Guarantee for Construction Project 

Dear [Bank Manager's Name], 

We are writing to request a bank guarantee for our upcoming construction project titled "[Project 

Name]", located at "[Project Address]". We are currently in the process of securing contracts 

with various suppliers and subcontractors, and a bank guarantee is essential to facilitate these 

arrangements. 

The details of the project are as follows: 

• Project Duration: [Start Date] to [End Date] 

• Contract Value: [Contract Value] 

• Contractor Name: [Your Company Name] 

• Contractor Address: [Your Company Address] 

We kindly request that you issue a bank guarantee for an amount of [Requested Guarantee 

Amount] to secure our commitments. Attached you will find the necessary documentation to 

support this request, including copies of contracts and project agreements. 

Your support in this matter is crucial to the successful commencement and completion of our 

project, and we appreciate your prompt attention to this request. Please do not hesitate to contact 

us at [Your Phone Number] or [Your Email Address] should you have any questions or require 

additional information. 

Thank you for your assistance. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 


