
Temporary Service Halt Advisory 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Address] 

Dear [Recipient Name], 

We wish to inform you that [Service Name] will be temporarily halted from [Start Date] to [End 

Date] due to [Reason for Halt]. We understand the importance of this service and are making 

every effort to resume normal operations as quickly as possible. 

During this period, we recommend [Alternative Solutions or Information]. We appreciate your 

understanding and patience as we work through this necessary service interruption. 

If you have any questions or require further information, please do not hesitate to contact us at 

[Contact Information]. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


