
Account Holder Change Request 

Date: [Insert Date] 

To: [Bank/Financial Institution Name] 

Subject: Account Holder Change Request 

Dear [Bank Manager/Account Officer], 

I am writing to formally request a change in the account holder for the following account: 

Account Number: [Insert Account Number] 

Current Account Holder: [Insert Current Account Holder Name] 

New Account Holder: [Insert New Account Holder Name]  

The reason for this change is [insert reason for change]. 

Please find attached the necessary documents to process this request, including: 

• Identification proof of the new account holder 

• Proof of address 

• Signed consent from the current account holder 

I kindly request your prompt attention to this matter and would appreciate a confirmation of the 

change at your earliest convenience. 

Thank you for your assistance. 

Sincerely, 

[Your Name] 

[Your Contact Information] 

[Your Address] 


