
Sponsorship Introduction Letter for Visa 

Support 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title/Position] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally introduce myself and to request your support as a sponsor for my visa 

application. My name is [Your Name] and I am planning to [describe purpose, e.g., study, work, 

etc.] in [Country]. 

I have been accepted into [Program/University/Company] in [Location] and require sponsorship 

to assist with my visa application. As my [relationship to the recipient, e.g., employer, family 

member], I believe your support will significantly strengthen my application. 

Please find attached [any additional documents, if necessary] that provide more details regarding 

my visa application and the support required. I appreciate your consideration of my request and 

look forward to your positive response. 

Thank you for your time and support. 

Sincerely, 

[Your Name] 


