
Embassy Request for Civil Status Records 

Update 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

To: [Embassy Name]  

[Embassy Address]  

[City, State, Zip Code] 

Dear Sir/Madam, 

I am writing to formally request an update to my civil status records held by your embassy. My 

details are as follows: 

Name: [Your Full Name]  

Date of Birth: [Your Date of Birth]  

Nationality: [Your Nationality]  

[Any other relevant details]  

The reason for this request is [briefly state the reason for the update, e.g., marriage, divorce, 

etc.]. I have attached the necessary documents to support my request. 

I kindly ask for your assistance in processing this update at your earliest convenience. If you 

require any additional information, please do not hesitate to contact me. 

Thank you for your attention to this matter. 

Sincerely,  

[Your Name] 


