
Subject: Update Request for Pending 

Marriage Certificate Application 

Date: [Insert Date] 

To Whom It May Concern, 

I hope this message finds you well. I am writing to request an update regarding my pending 

application for a marriage certificate, which was submitted on [Insert Submission Date]. 

My details are as follows: 

• Full Name: [Insert Full Name] 

• Application Number: [Insert Application Number] 

• Date of Marriage: [Insert Date of Marriage] 

It has been [Insert Duration since Submission] since I submitted my application, and I would 

greatly appreciate any information you could provide regarding its current status. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Insert Your Name] 

[Insert Your Contact Information] 


