
[Your Name] 

[Your Position] 

[Your Institution] 

[Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Position] 

[Embassy Name] 

[Embassy Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally recommend [Candidate's Name] for your consideration in relation to 

[specify academic event or program] at [Institution/Organization]. As [his/her/their] [Your 

Position] at [Your Institution], I have had the privilege of supervising [Candidate] for [duration]. 

[Candidate's Name] has demonstrated exceptional qualities that make [him/her/them] an 

invaluable asset for participating in high-profile academic events. [He/She/They] possesses a 

keen analytical mind and a passionate commitment to [specific field or subject related to the 

event]. [Include specific examples of skills, achievements, and contributions. Be as detailed as 

possible.] 

Given [Candidate's Name]'s remarkable talent and dedication, I am confident that [he/she/they] 

would greatly contribute to the success of your events and foster meaningful international 

collaborations. 

Thank you for considering this recommendation. Should you require any further information or 

wish to discuss [Candidate's Name]'s qualifications in more detail, please do not hesitate to 

contact me. 

Sincerely, 

[Your Name] 

[Your Position] 


