
Embassy Secure Transmission Request 

Date: [Insert Date] 

To: [Recipient's Name] 

Position: [Recipient's Position] 

Embassy: [Embassy Name] 

Address: [Embassy Address] 

Subject: Request for Secure Transmission 

Dear [Recipient's Name], 

I am writing to formally request the secure transmission of sensitive documents related to 

[briefly describe the nature of the documents, e.g., visa applications, diplomatic communications, 

etc.]. These documents contain confidential information and must be handled with the utmost 

care. 

Details of the transmission are as follows: 

• Document Type: [Type of Document] 

• Number of Pages: [Number] 

• Transmission Method: [e.g., Secure Email, Encrypted File Transfer] 

• Deadline: [Insert Deadline] 

Please confirm receipt of this request and the method of secure transmission you will be using. If 

you have any questions or require further information, do not hesitate to contact me at [Your 

Contact Information]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


